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Lawgic Understands How Law Firms Work  

We've made it our business to streamline the practice of law.  Our priority for Lawgic’s Firm 
Management System is to ease the administrative burden on the legal professional.  We pride ourselves 
on delivering intuitive, time-saving software. Proof of that is found in the simplified navigators, the road 
maps to efficient time, billing, calendaring and accounting features that law firms use on a daily basis.  

Lawgic’s primary goal is to offer a law office management suite of unparalleled convenience that is 
designed to maximize your productivity and profitability. Don't take our word for it though - take 5 
minutes to read the Quicktour below and find out what Lawgic’s FMS can do for your firm. 

Here is the main screen.  See how the simplicity of the display introduces a program many layers deep: 
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What's on Your Calendar Today?  

The best way to get a feel for the efficiency of the software is to quickly walk through what might be a 
"typical day at the firm" for an attorney. 

You've arrived at the office and are ready to start your day. It's time to check your calendar to see what's 
on the agenda for today and to see what's coming up in the next week or two. 

Just click on the icon that says "Calendar."  While you're viewing your calendar, your secretary can 
simultaneously add appointments or tasks to it using the built-in shared calendaring, one of the many 
time-saving features that Lawgic’s FMS offers.  

 

Let's move on to your first appointment of the day. 
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Your First Appointment 

With your calendar already open, use a standard double-click to open your first appointment so you can 
review the details. Everything is right in front of you, including details of the appointment, the client or 
matter, the contact you're meeting with, the location of the appointment, and more. 

Before you meet with this client, you may need to look quickly at the history on the file. Select the Inquiry 
button on the appointment form and the Inquiry window pops up. Voila! Instant access to everything 
related to this client: contact information, time, expenses, trust, receivables, balances, documents and e-
mails. 

The calendaring tools put the needed information at your fingertips. 
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Recording Your Time  

You've met with your client and your first appointment is over, but it took an hour longer than expected. 
You don't have to change the appointment details to update your time entry. Just enter the actual hours in 
the small window and hit the Post Time Entry button, right from the convenience of the appointment form.  

You don't track time because you use flat fee or contingency billing?  No problem. The software handles 
flat fee entries as well and can record all of your client disbursements or expenses in addition to time and 
fees. If you don't use the calendar, you also can record time and fees using several other methods.  

With Lawgic’s FMS, getting the right information in so you can get the bills out is as simple as 1-2-3. 

 



Lawgic’s Firm Management System, 5-Minute Tour Page 5 

 

Time to Print and Send a Bill  

Now that you've recorded time and expenses for your client, it's time to produce a bill. On the main 
screen, click on "Create Bills."  Open the integrated Billing or Billing to Word/WordPerfect and select a 
client. Quickly peruse the time and expense entries you've selected to bill, make any necessary 
modifications, and print your bill. It's that easy! 

If your firm bills all clients monthly or you use a unique billing method, then take advantage of Lawgic's 
FMS flexible billing toolset to create bills quickly and efficiently using just about any method you prefer.  
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You've Got E-mail  

You've got a few minutes to spare, so open Outlook and check your e-mail. A message arrived from a 
client with an attached document. Hit the reply button, type your reply, and select Send and File to 
automatically file a copy of the sent e-mail message into the client's e-mail storage folder. Don't stop 
there though. If you're finished with the incoming e-mail message, use the Quickfile feature to file it in the 
same folder with one simple click. 

Remember the Inquiry button from the calendar? That’s right, the email is there when you need it for 
reference, every time you select the e-mail tab in Inquiry. In fact, you can access those e-mail messages 
in several ways. 

So now, what can you do with the attachment in the client's email?  
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Filing a Document 

By now you've probably printed the e-mail attachment, but you need to file it for future reference. 
Lawgic’s FMS can help you do that too.  

From Inquiry select the Documents tab and use the Add button to add the file to the client's documents 
folder. The document is now stored and easily accessed from the Documents tab or through Windows 
Explorer.  

As you can see, we are dedicated to providing the utmost flexibility to save time in all areas of your 
practice. 

Lawgic’s FMS will make your job faster and easier, and enhance quality control for your staff.  
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Creating a Document 

Now it's time to create a document for a client. Using the integrated document creation toolset, you can 
merge your client and matter details and related contact information into Microsoft Word document 
templates. 

For example, you can merge client or contact information into a fax cover page or other document without 
having to type names, addresses, or phone numbers. 

Once your documents are created, you can easily attach them to your client information from within Word 
and with only a few clicks of the mouse! 

Because creating documents is a significant part of your daily activities, we put numerous time-saving 
tools at your fingertips. Just one more way Lawgic’s FMS helps you do more in less time so you can 
maximize your productivity and billings. 
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Adding a New Contact 

You receive a phone call from a new contact related to an existing case.  While you've got the contact on 
the phone, simply open up Contacts, fill in the information, and link the new contact to your client or 
matter. 

That contact information will now flow throughout Lawgic’s FMS, through the calendar, reports and 
elsewhere. In addition, contacts will be easily identifiable because of the Types and Roles fields, which are 
customizable by you. Simple, efficient, and exactly what you need. 

As you can see, Lawgic’s FMS is designed to be fully organized and cohesive, and the only system you 
need to run the entire firm. 

 

 

 

 



Lawgic’s Firm Management System, 5-Minute Tour Page 10 

 

You've Received a Payment 

A client shows up in your office with a payment for an invoice you issued a week ago. You greet the client 
and take the payment, passing it along to your secretary. Your secretary enters the payment using the 
"Enter Receipts" tab on the Main Screen and promptly prints off a receipt for the waiting client. 

Shortly thereafter, your secretary opens the day's mail and receives several payments from clients. The 
Enter Receipts tab allows deposits slips to be created automatically for the combined bank deposit in one 
simple, easy step.  

And the funds received appear instantly on your bank balances screen, so you know exactly how much 
money you have in the bank.  
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Accounting, Trust and Reporting  

We've shown you some of the great features Lawgic’s FMS has to offer, but what about accounting, 
reporting, trust accounts, and other critical functionality? 

Lawgic’s FMS comprehensive selection of financial tools and reports ensure that valuable financial 
information is always at your fingertips. With the combined data for clients, attorney productivity, work-in-
progress, trust account status, and numerous reports, you'll have access to all of the information you 
need to make informed business decisions. 
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Accounting, Trust and Reporting (con’t) 

Lawgic’s FMS began as an accounting system, designed for lawyers.  As such, it has always been in line 
with the strictest standards and practices of bar associations and accountants - yet easy enough to use 
that non-accountants can keep accurate books. 

 

Front Office & Back Office - A Total Solution 

Lawgic’s FMS is a front and back office solution that offers everything from calendaring, e-mail, and 
contact management to powerful, user-friendly law firm accounting.  

With Lawgic’s FMS, you'll have all of the tools you need to maximize productivity and profitability.  It will 
eliminate the need to purchase multiple software applications because it's a total solution.   

To learn more or place an order, please visit www.Lawgic.com. 

  

 

 


